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1. Accessing the FFA Web Application

Open your web browser and enter the following URL in the address:

https://secure.dss.cahwnet.gov/ccld/securenet/ffa/Login.aspx

(You may want to bookmark this site or add it to your favorites).

2. Creating a User Account

Access the website and click on “Sign up for FFA Web Application”

** Attention all FFA Web Application Users **
Effective 12/29/2016 Resource Family Home approval and CFH conversion is live!

FFA Web Application: the approach to home approval for Community Care Licensing (CCL)/Foster Family Agencies
(FFA)/Resource Family Homes (RFH)

FFA Web Application is built on the idea that FFA/Sub offices can approve and rescind
and edit information about their Resource Family Homes as well as edit Certified Family
Homes using an Extranet Web application. Now you can streamline the process with a
paperless work process and rapid web response. For help, please review the FFA Web
Application User Guide or the Frequently Asked Questions document.

FFA Web App User Guide

The Community Care Licensing Division (CCLD)
of the California State administration promotes the
health, safety, and quality of life of each person in
community care by promeoting continuous
improvement throughout the community care
licensing system, strategies to increase voluntary
compliance, providing technical assistance to
care providers and by working collaboratively with
clients, their families, advocates, care providers,
placement agencies, and others involved in
community care.

This FFA Web Application concerns actions of an
existing FFA who would like to approve, rescind,
and edit the information about their homes and the
FFA information. Learn more about CCLD.

Sign in to FFA Web App with your
i Account
%_/

Usernamezl *

| cannot access my account
An * signifies a required data entry

Sign up for FFA Web Application -

Adam Walsh Child Protection and Safety Act
of 2006

F'assword:l

Background Check Information
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https://secure.dss.cahwnet.gov/ccld/securenet/ffa/Login.aspx

2. Creating a User Account (cont’d)

Enter information in each field.

**Please note: Passwords must be a minimum of eight characters and must contain at
least three of the following four items:

e Lowercase letters
e Uppercase letters
e Numbers

e Punctuation

Click “Create User” to create your account.

3 FFA Web App - Sign Up - Microsoft Internet Explorer = Iﬂ
File Edit Vew Favorites Tools Help | :f'
B A 3 L. . > PR —
eBack L =7 B I_L| IEL| T | /.]Search \h."/\.( Favorites {_‘3| M @ _J ii ‘5
Address Iﬁj http: ) fdatnet. dss.ca.govCCLDY SecureNet fFasysFRA_Sian_LUp. aspx j Go | Links **
-

FFA Web Application - Ver.070629

Sign up for a new account on this page. Your account gives you access to the FFA Web Application and the ability to
certify and decertify homes.

‘Your password must be at least 8 characters long and contain at Backto Sign in to FEA Weh Application
least three of the following four items:

e | Account

Lowercase letters
Uppercase letters

-
.
s MNumbers .
« Punctuation Sign Up for Your New Account

If you alreacy have an account but forgot your password, please go UUser Mame:
to the Forgot Password page.

Password:

Confirm Password:

E-mail:

Security Question:

Security Answer:

Create User |

=5 .
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2. Creating a User Account (cont’d)

You should see a message “Your Account has been successfully created.”

3 FFA Web App - Sign Up - Microsoft Internet Explorer = Iﬂ
File Edit Vew Favorites Tools Help | :!'
> A B M ’ R P :
Qe - - 1x] (B ] s v @ - W - B
Address Iﬁj http: ) fdatnet. dss.ca.govCCLDY SecureNet fFasysFRA_Sian_LUp. aspx \ j Go | Links **
=l

A Web Application - Ver.070629

Sign up for a new account on this page. Your account gi
certify and decertify homes.

s you access to the FFA Web Application and the ability to

Back to Sign in to FEA Weh Application

% Account

Complete
Your account has been successfully created.

Your passwaord must be at least B characters long and contain at
least three of the following four items:

» Lowercase |etters
» Uppercase letters
o MNumbers

« Punctuation

If you already hawe an account but forgot your password, please go Continue |
to the Forgot Passwiord page.
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3. Logging in

Enter your Username and Password, then click “Sign in” button.

** Attention all FFA Web Application Users **
Effective 12/29/2016 Resource Family Home approval and CFH conversion is live!

FFA Web Application: the approach to home approval for Community Care Licensing (CCL)/Foster Family Agencies
(FFA)/Resource Family Homes (RFH)

FFA Web Application is built on the idea that FFA/Sub offices can approve and rescind Sign in to FFA Web App with your
and edit information about their Resource Family Homes as well as edit Certified Family

Homes using an Extranet Web application. Now you can streamline the process with a % Account
paperless work process and rapid web response. For help, please review the FFA Web 4

Application User Guide or the Frequently Asked Questions document.

The Community Care Licensing Division (CCLD) Username: | #
of the California State administration promotes the
health, safety, and quality of life of each person in Password:|

community care by promeoting continuous
improvement throughout the community care
licensing system, strategies to increase voluntary
compliance, providing technical assistance to
care providers and by working collaboratively with An * signifies a required data
clients, their families, advocates, care providers,

placement agencies, and others involved in

community care. Sign up for FFA Web Applicatio

This FFA Web Application concerns actions of an
existing FFA who would like to approve, rescind,
and edit the information about their homes andthe  adam Walsh Child Protection and Safety Act
FFA information. Learn more about CCLD. of 2006

Background Check Information
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4. FEA Tab — Setting up Your FFAs

This is the first screen you will see after signing in. It is called the “FFA Tab”.

Skip Mavigation Main Menu View All Personnel Reports Help Settings AUI  Sign out

FFA Web Application - Ver. 2016-12-29

In order to enter a home that was certified prior to 1/1/17, please contact the FFA Web Administrator at FFAWeb-Application@dss.ca.gov

FFAs I Certified Homes Resource Homes All Homes Cleared Adults | Decertiied Homes | Rescinded Homes |
EEA Facility Name City Zip In DB Authorized
360607148 ADOPTIONS UNLIMITED,INC. CHINO 91710 Edltl De-Assign | Homes |

To assign another FFA Office or Sub-office, please enter the FFA number and click 'Assign New Office’.
(The FFA number is a 9 digit number.)

FFA Number: I Assign New Office
A

You will needAo assign your FFAs to your account. To do this: enter the FFA facility
number in tHis field and click “Assign New Office” button. Repeat this step to add each
FFA or sub-office for which you are responsible.
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4. FEA Tab — Setting up Your FFAs (cont’d)

After adding your FFAs, they will display on the screen.

The FFA web app administrator will be required to give you authorization to work on the
FFAs you added to your account. A check in the “Authorized” column means that you
have permissions to make changes to the FFA or sub-offjce.

After the FFA web app administrator has given the authgrization, he or she will send an
e-mail confirming that your request to add an FFA has heen completed.

Skip Navigation Main Menu View All Personrfel Reports Help Settings AUI  Sign out

FFA Web Application) - Ver. 2016-12-29

In order to enter a home that was certified prior to 1/1/17, please contact the FFA Web Administrator at FEFAWeb-Application@dss.ca.qov

FFAs Certified Homes Resource Homes All Homes Cleared Adults | Decertified Homes | Rescinded Homes |
1

FEA Facility Name City Zip InDB Authorized
360607148 ADOPTIONS UNLIMITED,INC. CHINO 91710 Edit De-Assign | Homes |

To assign another FFA Office or Sub-office, please enter the FEA number and click 'Assign New Office’.

(The FFA number is a 9 digit number.)
Assign Mew Office |

FFA Number:

A check in the “In DB” column means that the FFA is a valid FFA in the CCLD system.
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5. Editing FFA Information

To edit FFA information, click on the “Edit” button to the right of the FFA you want to
edit.

Skip Navigation Main Menu w All Personnel Reports Help Setfings AUI  Sign out

ation - Ver.2016-12-29

In order to enter a home that was certified prior to 111/17, please contact the FFA\Web Administrator at FFAWeb-Application@dss.ca.gov

FFAs Certified Homes Resource Homes All Homes Clearad Adults Decertified Homes | Rescinded Homes |
\
EEA Facility Name City Zip InDB Authorized \
360607148 ADOPTIONS UMLIMITED,INC. CHINO 91710 Edit De-Assign | Homes |

To assign another FFA Office or Sub-office, please enter the FFA number and click 'Assign New Office’.
(The FFA number is a 9 digit number.)

FFA Number: I Assign New Office |
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5. Editing FFA Information (cont’d)

After clicking the “Edit” button, the web app will display the FFA Edit screen. Only the
fields available for edit are displayed here.

Place your cursor in the field you wish to edit. When you are finished, click on the
“Save” button.

Skip Mavigation Main Menu View All Personnel Reports Help Settings AUI  Sign out

FFA Web Application - Ver. 2016-12-29

FFAs Certified Homes | Resource Homes All Homes | Cleared Adults | Decertified Homes Rescinded Homes

360607148 ADOPTIONS UNLIMITED,INC.

Mailing Address:l4091 RIVERSIDE DR.. STE 115

City:ICHINO State: ICA-CaIifornia . Zip: |91T1[]
F'hone:|9099021412 Email: |ADOF'TION4U@AOL.COM

Save Cancel
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5. Editing FFA Information (cont’d)

After editing your FFA and clicking on the “Save” button, you should see a message,

“Save was successful.”

FFA Web Application

FFAs Certified Homes | Resource Homes Mes | Cleared Adults |

Skip Navigation Main Menu View All Person

nel Reports Help Settings AUI  Sign out

- Ver. 2016-12-29

Decertified Homes

Rescinded Homes

AN

360607148 ADOPTIONS UNLIMITED,INC.

Mailing Address: I4091 RIVERSIDE DR., STE 115

City: |[CHINO State: |CA Zip: |91
Phone: I(SUS} 902-1412 Email- |ADOPTION4U@AOL.COM

Save was successful.

To return to the FFA tab, click on the “Back” button

FFA Web App User Guide
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6. FEA Tab — Accessing Resource Family Homes

To access the RFHs associated to an FFA, click on the “Homes” button to the right of
the FFA. The FFA web app will display the Approved Homes tab.

Skip Navigation Main Menu View All Personnel Reports Help Seltings AUI  Sign out

FFA Web Application - Ver. 2016-12-

In order to enter a home that was certified prior to 1/1/17, please contact the FFA Web Administrator at FFAWab-Application@dss.ca.qov

FFAs Certified Homes Resource Homes All Homes | Cleared Adults | Decertified Homes | scinded Homes |
\
FEA Facility Name City Zip InDB Authorized
360607148 ADOPTIONS UMLIMITED,INC. CHIND 91710 Edit De-Assign | Homes |

To assign another FFA Office or Sub-office, please enter the FFA number and click 'Assign New Office’.
(The FFA number is a 9 digit number.)

FFA Number: Assign New Office |
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7. Resource Homes Tab

The Resource Homes Tab displays all approved Resource Homes currently associated
to the selected FFA.

On the RFH tab, there are a number of functions available:
e Addanew RFH
Edit a RFH
Decertify a RFH
Transfer a RFH to another FFA within your assigned FFAsS
Associate a cleared adult to a RFH

Skip Navigation Main Menu View All Personnel Reports Help Settings AUI  Sign out

FFA Web Application - Ver. 2016-12-29

FFAs I Certified Homes | Resource Homes All Homes | Cleared Adults | Decertified Homes Rescinded Homes

360607148 ADOPTIONS UNLIMITED,INC. (809) 902-1412 CHINO 91710

RFH Name of Home Residence Address City Zip Date Cert Parent

909452385 ALAN'S TEST HOME RFH 744 P St Sacramento 95814  10/03/2016 Edit | Cleared Adults |
opoa42130 [ PELMAR 92014  04/08/2015 Edit | Cleared Adults |
909452389 NEO 201610068 RFH 744 P St Residence Sacramento 95814 10/06/2016 [ Edit | Cleared Adults |
909452406 NEQ 201610124 RFH 744 P 5t Residence Sacramento 95814  10/12/2016 Edit | Cleared Adults |
909452387 NEO RFH 744 P 5t Residence Sacramento 95814 10/06/2016 [ Edit | Cleared Adults |

To add a new home to this FFA, click 'Add Home'. Add Home |
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7. Resource Homes Tab
a. Adding a new Resource Family

Home

Before approving a new home, you must check to make sure that the individual has

received a background clearance.

After you have selected an FFA, click on the “Homes” button. You will now be able to

select the “Cleared Adults” tab.

Main Menu  View All Personnel

Reports

Help

Settings AUI Sign out

Web Application - Ver. 2016-12-29

FFAs I Certified Homes | Resource Homes All Homes | Cleared Adults | Decertified Homes Rescinded Homes
360607148 ADOPTIONS UNLIMITED,INC. (909) 902-1412 CHINO 91710
REH Name of Home Residence Address City Zip Date Cert Parent
909452385 ALAN'S TEST HOME RFH T44 P 5t Sacramento 95814  10/03/2016 Edit | Cleared Adults |
909443129 N | DEL MAR 92014 04/08/2015 Edit | Cleared Adults |
909452389 NEO 201610068 RFH 744 P 5t Residence Sacramento 95814  10/06/2016 [ Edit | Cleared Adults |
909452406 NEOQ 201610124 RFH 744 P 5t Residence Sacramento 95814  10M12/2016 Edit | Cleared Adults |
909452387 NEORFH 744 P St Residence Sacramento 95814 10/06/2016 [ Edit | Cleared Adults |

To add a new home to this FFA, click 'Add Home'. Add Home |

FFA Web App User Guide
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7. Resource Homes Tab (cont’d)
a. Adding a new Resource Family Home (cont’d)

On the “Cleared Adults” tab, all individuals associated to the selected FFA (or sub-
office) are displayed. Before adding a new RFH, make sure that the individual has
received a background clearance by searching for him/her through the “Cleared Adults”
tab.

(@ “Y” in the Eligible column means the individual has received a background
clearance).

On the Cleared Adlults tab, you may search for an individual in three ways:
1) By PER IR

2) By Last Name
3) By scrollingthrough the list of individuals

3 FFA Web App - Manage Offices, Homes and Parents - Microsoft Internet Explorer w = Iﬂ

Mavigation Main Menu “iew &ll Personnel Reports Help Setfings  suzannp  Sign out

FFA Web Application - Ver.070629

/ \ FFAs |y Certified Homes [}f Cleared Adults |\\(Decemﬂed Homesk
\

349844430 SACRAMENTO TEST FACN.ITY (916) 323-6239 SACRAMENTO 95814

If an individual is not on\this list, please contact your regional office.

Enter a full or partial Per ID Number ® Al names © Starts with " Exact match

<1 Search Per IO: | Search D ¥ Search Last Mames: | Search Name | @

Per 1D Eirst Name Last Name Eligible Transfer FFA # CEH#
9807876543 DOMALD DUCK N A 349844430 909500034
QB07E7E544 DAISY DUCK A Y 349844430 909500033

** Please note: If an individual you are searching for is not found on this list,
please contact your local licensing office.
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7. Resource Homes Tab (cont’d)
a. Adding a new Resource Family Home (cont’d)

For this example we are ensuring Daisy Duck has received a background check
clearance. She has a “Y” in the “EligibJe” column which means she has.

The next step is to add the new home/| To do this, go to the Resource Homes tab.

3 FFA Web App - Manage Offices, Homes and Parents - Microsoft Internet Er plorer w = Iﬂ

Skip Mavigation | Main Menu  Miew All Persannel Reports Help Setfings  suzannp  Sign out

FFA Web Application - Ver.070629

/ FFAI | y Certified Homes |>f Cleared Adults |\\(Decemﬂed HomesR
1

349844430 SACRAMENTO TEST FACILITY (916) 323-6239 SACRAMENTO 95814

If an individual is not o this list, please contact your regional office.

Enter a full or partial Per ID Number ® Al names © Starts with " Exact match

Search Per IO: | Search Search Last Mames: | Search Name |

Per 1D Eirst Name Last Nage Eligible Transfer FFA # CEH#
9807876543 DOMALD DUCK N A 349844430 909500034
QB07E7E544 DAISY DUCK A Y 349844430 909500033
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7. Resource Homes Tab (cont’d)

a. Adding a new Resource Family Home (cont’d)

To add a new home, click the “Add Hpme” button.

Skip Navigation \Main Menu

View All Personnel

Reports Help

Settings AUI Sign out

FA Web Application - Ver. 2016-12-29

FFAs I Certified Homes | Resource Homes All Homes | Cleared Adults | Decertified Homes Rescinded Homes
\

360607148 ADOPTIONS UNLIMITED,INC. (909) 902-1412 CHINO 91710

REH Name of Home City Zip Date Cert Parent

909452385 ALAN'S TEST HOME RFH Sacramento 95814  10/03/2016 Edit | Cleared Adults |
aoga4z12o [ DELMAR 92014 0410812015 Edit | Cleared Adults |
909452389 NEO 201610068 RFH 744 P 5t, Residence cramento 95814 10/06/2016 [ Edit | Cleared Adults |
909452406 MNEO 201610124 RFH 744 P St Residence Sacramento 95814  10/12/2016 Edit | Cleared Adults |
909452387 MEO RFH 744 P 5t Residence Sadramento 95814 10006/2016 [ Edit | Cleared Adults |

To add a new home to this FFA, click 'Add Home'.

FFA Web App User Guide
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7. Resource Homes Tab (cont’d)

a. Adding a new Resource Family Home (cont’d)

The FFA web app will display the “Add Home” screen. All fields on this screen must be
completed. When you have completed all fields, click the “Add” button.

Skip Mavigation

FFA Web Application

Main Menu View All Personnel

Repbrts Help Settings

- Vef. 2016-12-29

AUL  Sian out

FFAs Certified Homes | Resource Homes All Homes | Cleared Adults | Decerlfied Homes Rescinded Homes
1
360607148 ADOPTIONS UNLIMITED,INC. (909) 902-1412 CHINO 91710
Home Mame: |
Residence Address: I County: IALAMEDA
City: | State: |CA - California Zip: |
Phone: I Email:l
Mailing Address: I Licensee Name: I &
City: | State: |CA - California Zip: |
Add as RFH I Cancel

After clicking “Add”, you should see the message: “Save was successful.”

Click the “Back” button to proceed.

The web app will display the Cleared Adults tab

FFA Web App User Guide
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7. Resource Homes Tab (cont’d)
a. Adding a new Resource Family Home (cont’d)

Next, you need to associate an individual to the RFH that you just added.

To do this, search for the individual, then click the “Associate” button to the right of the
individual.

a FFA Web App - Manage Dffices, Homes and Parents - Microsoft Internet Explorer w - |ﬁ' |5|
File Edit Wew Favorites Tools  Help | -4’
eBack - -J - d @ ;j /.__) Search “F;‘\'( Favorites €}| <] ~ :?' _J ﬁ 'ﬁ \
Address Iﬁj https: jfsecure,dss, cabwnet . govccldfsecurenet/FFA /def ault, aspx \j G0 | Links @ Best of the Web > Qg -
=l
Skip Mavigation Main Menu  View All Personnel Reports Help Settings suzannp  Sign out
FFA Web Application \- Ver.070629
/ FFAs Iy Certified Homes D‘f CIeared\AduItS |‘\(Deceniﬁed HomesR
349844430 SACRAMENTO TEST FACILITY (916) 3236239 SACRAMENTO 95814
909500034 Duck, Donald and Daisy CFH (916) 222-2222 Toon Town 95747
No Parents are associated with this Home. \
If an individual is not on this list, please contact your regiona\ofﬁce.
Enter a full or partial Per 1D Number & All names " Starts with  Exact match
Search Per ID: | Search ID | Search Last Mames: Search MName |
Per 1D Eirst Name Last Name Eligible Transfer EEA # CEH # L
9807876543 DorALD DUCK Ny W 349844430 Associate |
9807876544 DAISY DUCK N A 349844430 Associate |
El

5] l_ I_ l_ l_ E | @ Trusted sites
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7. Resource Homes Tab (cont’d)
a. Adding a new Resource Family Home (cont’d)

Next, click the “Confirm” button to complete the process. You may click “Cancel” to
cancel the process.

3 FFA Web App - Manage Offices, Homes and Parents - Microsoft Internet Explorer

| =151

File Edit View Favorites Tools Help
@Back - d - \ﬂ @ _h /:j Searﬁ\i"{ Favarites e}‘ <= D?_ _J ﬂ ﬁ
Address I@ https:,l',l'secure.dss.cahwnet.gov,l'ccld,l'securenet}THIdeFault.aspx j 4 o ||-ink5 @BBSt of the ‘Web » H’Eg @
[~
SkN Mavigation  Main Meny  Wiew Al Personnel Reports Help Settings  suzannp  Sigh out
FFA Web Application - VYer.070629
/ FFAA |Y Certified Homes |}'{ Cleared Adults |\\(Deceniﬁed Hnmesk
AN 2
349844430 SACRAMENTO TEST FACILITY (916) 3236239 SACRAMENTO 95814
909500034 Duck, Donald and Daisy CFH (916) 222-2222 Toon Town 95747
Mo Parents are associatNth this Horme.
If an individual is not on this list, please c%ict your regional office.
Enter a full or partial Per ID Mumber & Al names ' Starts with " Exact match
Search Per ID; | Search 1D | Search Last Names: Search Name |
Per 1D Eirst Name Last Name Eligible Transfer EEA # CFh\
9807876542 DONALD DUCK hd Y 349344420 Carifirmn | Cancel |
9807876544 DAISY DUCK hd Y 349844430 Associate |
-

|€| Daone ’_ ’_ ’_ l_ E|Q Trusted sites
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7. Resource Homes Tab (cont’d)
a. Adding a new Resource Family Home (cont’d)

After clicking “Confirm”, you will see that the “Associgte” button has been grayed out
and the individual is now associated to the RFH.

b App~Manage Jices Homes andParents - Microsot Interet Eploe B )| ) L1 x

File Edit Wiew Favoritep Tools  Help | :f'
! A ‘S JL : 3 . T 2

eBack LD B d \ELI | Search .. Favorites {_‘} Tt S H _] ii &

Address Ig‘l https: /{secure.dsk. cahwnet. gov/coldfsecurenetFRA def ault, aspx \ j Go | Links @ Best of the Web 2 %_:‘ -

=

Skip Mavigation Main Menu  View All Personnel eports Help Setfings suzannp  Sign out

FFA Web Application \- Ver.070629

/ FFAs | y Certified Homes |}'{ Cleared Xdults |\(Deceniﬁed Homesk

349844430 SACRAMENTO TEST FACILITY (916) 323-6239 SACRAMENTO 95814
909500034 ‘L Duck, Donald and Daisy CFH (916) 222-2222 Toon Town 95747
Per 1D Eirst Name Last Name Eligible Transfer FFA# CEH #

Q307876543 DOMALD DUCK Ny Ny 349844430 909500034 Disassociate

If an individual is not on this list, please contact your regional offite.

Enter a full or partial Per ID Murmber & Al names © Starts with

Search Per ID: | Search 1D | Search Last Names: |

Search Name

Per 1D Eirst Name Last Name Eligible  Transfer FFAZ# CEH #

9807876543 DOMALD DUCK A A 349844430 4909500034 Associate |
4807876544 DAISY DUCK A 349344430 Associate |

/ |

[&] pone ’_ ’_ ’_ ’_ E | & Trusted sites

The RFH number is now displayed next to the individual’s name.
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7. Resource Homes Tab (cont’d)

b. Editing a Resource Family Home

To edit an RFH, click on the “Edit” button to the right of the RFH.

Skip Mavigation MaNMenu View All Personnel

Reports

Help

Settings AUI Sign out

FFA W&l Application - Ver. 2016-12-29

FFAs I Certified Homes | Resource Homes All Homes | Cleared Adu | Decertified Homes Rescinded Homes
AN
360607148 ADOPTIONS UNLIMITED,INC. (209) 9021 CHINO 91710
RFH Name of Home Residence Address City Zip Date Cert
909452385 ALAN'S TEST HOME RFH 744 P St Sacramento 95814  10/03/2016 Edit | Cleared Adults |
soos4g1z0 [ |DEL MAR 92014 04/08/2015 Edit |  Cleared Adults |
909452389 NEO 201610068 RFH 744 P St Residence Sacramento 95814 10/06/2016 [ Edit | Cleared Adults |
909452406 MEOQ 201610124 RFH 744 P St Residence Sacramento 95814  10/12/2016 Edit | Cleared Adults |
909452387 NEQRFH 744 P St Residence  Sacramento 95814 10/06/2016 [ Edit | Cleared Adults |
To add a new home to this FFA, click 'Add Home'. Add Home |

FFA Web App User Guide
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7. Resource Homes Tab (cont’d)

b. Editing a Resource Family Home (cont’d)

The edit screen is displayed. Any fields on this screen may be edited. When you have

made your changes, click the “Save” button.

FA Web Application

- Ver. 2016-12-29

Skip Naviqakq Main Menu View All Personnel Reports Help Settings AUI Sign out

FFAs | Certified Homes | Resource Homes All Homes Cleared Adults | Decertified Homes Rescinded Homes
N\
360607148 ADOPTIONS UNLIMITED,INC. (909) 802-1412 CHINO 91710
909452385 ALAN'S TEST HOME RFH
Home Name:lALAN'S TEST HOME RFH
Residence Address:|744 P St. County: NACRAMENTO

City:lSacramento State:ICA - California
F'hnne:|9165551234 Email:l
Mailing Address:|744 P St.
City:|Sacramento State:lCA - California
Rescind I

Zip:|95814 ResNnded Date:l [MM/DDYYYY]

Transfer | Save |

Cancel

FFA Web App User Guide
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7. Resource Homes Tab (cont’d)
c. Rescinding a Resource Family Home

On the Resource Homes tab, find the home you want to Rescind. Click the “Edit”
button.

Skip Navigation Main Menu View All Personnel Reports Help Settings I Sign out

FFA Web Application - Ver. 2016-12-29

FFAs I Certified Homes | Resource Homes All Homes | Cleared Adults | Decerified Homes Rescinded Homes
/

360607148 ADOPTIONS UNLIMITED,INC. (909) 902-1412 CHINO 91710

RFH Name of Home Residence Address City Zip Date Cert Parent

909452385 ALAN'S TEST HOME RFH 744 P St. Sacramento 95814  10/03/2016 dit | Cleared Adults |
sosa43189 [ |DEL MAR 92014 04/08/2015 Vet | Cleared Adults |
909452389 NEO 201610068 RFH 744 P 5t Residence Sacramento 95814  10/06/2016 [ Edit | Cleared Adults |
909452406 NEO 20161012A RFH 744 P St, Residence Sacramento 95814  10/12/2016 Edit | Cleared Adults |
909452387 NEO RFH 744 P 5t Residence Sacramento 95814  10/06/2016 [ Edit | Cleared Adults |

To add a new home to this FFA, click '‘Add Home". Add Home |
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7. Resource Homes Tab (cont’d)

c. Rescinding a Resource Family Home (cont’d)

The edit screen will be displayed. Click on the “Rescind” button to decertify the RFH.

Skip Mavigation Main Menu ViewAII[ersonneI Reports Help Settings AUI  Sign out

FFA Web Appligation - Ver. 2016-12-29

FFAs Certified Homes | Resource Homes All Homes | Cleareq Adults | Decertified Homes Rescinded Homes

|

909452385 ALAN'S TEST HOME RFH

360607148 ADOPTIONS UNLIMITED,INC. (909) 902-1412

Home Name:lALAN'S TEST HOME RFH

Residence Address:lﬁm P 5t

CHINO 91710

County: |SACRAMENTO

City:|Sacramento

Phone:l9165551234

State:| CA - California Zip: [95814
Email:l /

Mailing Address:|744 P St.

Copy Residence Address

City:|Sacrament0

State:| CA - California ? Zip:[95814  Rescinded Date] (MMDDA YY)

Rescind I Transfer |

Save | Cancel

FFA Web App User Guide
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7. Resource Homes Tab (cont’d)
c. Rescinding a Resource Family Home (cont’d)

After clicking the “Rescind” button, a dialog box will pop up asking “Are you sure you

want to rescind?” Click OK to rescind, or Cancel to cancel the process.

Skip Navigation Main Menu View All Personnel Reports Help Settings

FFA Web Application - Ver. 2016-12-29

AUI  Sign out

FFAs | Certified Homes | Resource Homes All Homes | Cleared Adults | Decertified Homes Rescinded Homes
360607148 ADOPTIONS UNLIMITED,INC. (909) 902-1412 CHINO 91710
909452385 ALAN'S TEST HOME RFH

Home Name:lALAN'S TEST HOME RFH
Residence Address:|744 P St. County: [SACRAMENTO
City:lSacramento State:ICA- California Zip: |9581-=1
Phone:l9155551234 Email |
Message from wel ll
Mailing Address:lﬁM P St nce Address |
City:lSacramentD st: (§ ..\::l Are you sure you want to rescind? Rescinded Date:l [MR/DDAYYYY]
ok e | J Save | Cancel

FFA Web App User Guide
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7. Resource Homes Tab (cont’d)
c. Rescinding a Resource Family Home (cont’d)

The home is now rescinded. “Save was successful” is displayed, and the home is now
highlighted in yellow.

Skip Mavigation Main Menu Wew All Personnel Reports Help Settings AUI  Sign out

FFA Web Application - Ver. 2016-12-29

FFAs | Certified Homfes | Resource Homes All Homes | Cleared Xudults | Decertified Homes Rescinded Homes
| \

360607148 l ADOPTIONS UNLIMITED,INC. (999) 902-1412 CHINO 91710

909452385 ALAN'S TEST HOME RFH

Home MName: IALAN'S TEST HOME RFH

Residence Address: |744 P St County: |SA MENTO

City: |Sacrament0 State: |CA Zip: |95814

Phaone: |(915} 555-1234 Email: |

Mailing Address: [744 P St.

City: [Sacramento State: [CA Zip: [05814

Save was successful.
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7. Resource Homes Tab (cont’d)

d. Transfer an RFH to another FFA within your assigned FFAs

Find the RFH that you want to transfer. Click the “Edit{ button.

Skip Navigation Main Menu View All Personnel

FFA Web Application -

Reports Help

Settings AUI Sign out

er. 2016-12-29

FFAs I Certified Homes | Resource Homes All Homes | Cleared Adults | d Homes Rescinded Homes
\
360607148 ADOPTIONS UNLIMITED,INC. (909) 902-1412 CHINO 91710
FH Name of Home Residence Address City Zip Date Cert Parent
909452385 ALAN'S TEST HOME RFH 744 P St. Sacramento 95814  10/03/2016 Edit | Cleared Adults |
9094453189 I |DEL MAR 92014 04/08/2015 Edit | Cleared Adults |
909452389 NEO 201610068 RFH 744 P 5t Residence Sacramento 95814  10/06/2016 [ Edit | Cleared Adults |
908452406 NEO 201610124 RFH 744 P St Residence  Sacramento 95814  10/12/2016 Edit | Cleared Adults |
909452387 NEO RFH 744 P 5t Residence Sacramento 95814  10/06/2016 [ Edit | Cleared Adults |
To add a new home to this FFA, click '‘Add Home". Add Home |

FFA Web App User Guide
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7. Resource Homes Tab (cont’d)
d. Transfer an RFH to another FFA within your assigned FFAs (cont’d)

The edit screen is displayed. Click on the “Transfer” button.

Skip Navigation Main Menu View All Personnel Reports Help Settings AUI  Sign out

FFA Web Application - Ver. 2016-12-29

FFAs Certified Homes | Resource Homes All Homes | Cleared Adults | Decertified Homes Rescinded Homes
\

360607148 ADOPTIONS UNLIMITED,INC. (909) 902-1412 CHINO 91710

909452385 ALAN'S TEST HOME RFH

Home Name:IALAN'S TEST HOME RFH

Residence Address:{744 P St. County: [$ACRAMENTO
City:|Sacrament0 State:lCA— California Zip: ’%
Phone:lm Email:l
Mailing Address:l?ﬂld P St. Copy Re&dence Address |
City:ISacramemo State:ICA - California Zip: |9581 Rescinded Date:l—[MM_.-DD_.-WW;
’ml Transfer Save | Cancel

FFA Web App User Guide Page 29 of 60



7. Resource Homes Tab (cont’d)
d. Transfer an RFH to another FFA within your assigned FFAs (cont’d)

Find the FFA to which you want to transfer the RFH, and click the “Select” button.

43 FFA Web App - Manage Dffices, Homes and Parents - Microsoft Internet Explorer

i =181 x|

Skip Mavigation Main Menu Wiew &ll Personnel Reports Help  Sgttings  suzannp  Sign out

FEA Web Application - Yer.070629

/ FFAs | y Certified Hormes D{ Cleared Adults Decertified Homes“\

349844430 SACRAMENTO TEST FACILITY (916) 323-6239 SACRAMENTO 95814

909500033 Duck, Donald and Daisy CFH (916) 222-2222 Toon Town 95747

If you are transferring a home, please contact your regional office to continye with the transfer process.

EEA Eacility Name City Zip

'‘Select' a new FFA to
188727222 SUFAMMFFAZ SACRAMENTO 05814 wransfer to or click ‘Cancel
198299999 SUZANN FFA SACRAMENTO 95814 Select to cancel the operation.

189833340 LOST ANGELES TEST FACILITY LOS AMGELES 40044 Select Cancel |

If you want to cancel this operation, click the “Cancel” button.
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7. Resource Homes Tab (cont’d)
d. Transfer an RFH to another FFA within your assigned FFAs (cont’d)

Click the “Confirm” button to complete the process.

3 FFA Web App - Manage Offices, Homes and Parents - Microsoft Internet Explorer

B =81

Skip Mavigation Main Menu  Miew All Persannel Reports Help Setfings  suzannp  Sign out

FFA Web Application - Ver.070629

/ \Q:AS | y Cerified Homes D{ Cleared Adults | \(Decemﬂed HomesR
\

349844430 SACRAMENTO TEST FACILITY

(916) 323-6239 SACRAMENTO 95814
909500033 Duck, Donald and Daisy CFH (916) 222-2222 Toon Town 95747

If you are transferring a home, please contact youNregional office to continue with the transfer process.

EEA Eacility Name City

‘Select’ a new FFA to
188222222 SUZANNFFAZ SACRAMENTO 8581 5'3"%_'t transfer to or, click ‘Cancel’
198280999 SUZANN FFA SACRAMENTO 95814 Select to eancel the operation.

199833340 LOST AMGELES TEST FACILITY LOS AMGELES a0044 Cunﬁrml Cancel Cancel |

FFA Web App User Guide Page 31 of 60



7. Resource Homes Tab (cont’d)

d. Transfer an RFH to another FFA within your assigned FFAs (cont’d)

The RFH is now associated to the FFA you selected, and the message: “Save was

successful” is displayed.

SkipMavigation

Main Menu View All Personnel Reports Help

Settin

AUI  Sign out

ity’Care
nEgafdivision FFA Web Application - Ver. 2016-12-2
FFAs | Certified Homes | Resoyfce Homes All Homes | Cleared Adults | Decertified Homes Rescinded Homes
7
360607148 ADOPTIONS UNLIMITED,INC. (909) 902-1412 CHINO 91710

909452385 ALAN'S TEST HOME RFH

Home MName: IALAN'S TEST HOME RFH

Residence Address: |744 P St

County: [SACRAMENTO

City: |Sacramento State: [CA Zip: [95814
Phone: W Email: |
Mailing Address: [744 P St.
City: [Sacramento State: [CA Zip: [05814

Save was successful.
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7. Resource Homes Tab (cont’d)
e. Reapproving a Home

To reapprove a home, start by selecting the FFA by clicking the “Homes” button.

Skip Navigation Main Menu View All Personnel Reports Help Se 5 AUl Sign out

FFA Web Application - Ver. 2016-12-2

lication@dss.ca.gov

In order to enter a home that was certified prior to 1/1/17, please contact the FFA Web Administrator at FEAWep-A|

R¥scinded Homes |
\

City Zip In DB Authorized ¥
CHINO 91710 Edt| [ DeAssion | Homes |

FFAs Certified Homes Resource Homes AllHomes Cleared Adults | Decertified Homes |

EEA Eacility Name
360607148 ADOPTIONS UNMLIMITED,INC.

To assign another FFA Office or Sub-office, please enter the FFA number and click 'Assign New Office’.
(The FFA number is a 9 digit number.)

FFA Number: Assign MNew Office |
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7. Resource Homes Tab (cont’d)
e. Reapproving a Home (cont’d)

Next, click on the “Rescinded Homes” tab.

Skip Navigation

Main Menu

FFA Web Application

Reports Help

Settings AUI Sign out

2016-12-29

FFAs I Certified Homes | Resource Homes All Homes | Cleared Adults | Decertified Homes Rescinded Homes
360607148 ADOPTIONS UNLIMITED,INC. (909) 902-1412 CHINO 81710
FH Name of Home Residence Address City Zip Date Cert Parent
909452385 ALAN'S TEST HOME RFH 744 P St Sacramento 95814  10/03/2016 Edit | Cleared Adults |
000443139 I | DEL MAR 92014 04/08/2015 Edit | Cleared Adults |
909452389 NEOQ 201610068 RFH 744 P St, Residence Sacramento 95814  10/06/2016 [ Edit | Cleared Adults |
909452406 NEO 20161012A RFH 744 P 5t Residence Sacramento 95814  10M12/2016 Edit | Cleared Adults |
909452387 MNEOQ RFH 744 P St, Residence Sacramento 95814  10/06/2016 [ Edit | Cleared Adults |
To add a new home to this FFA, click 'Add Home". Add Home |

FFA Web App User Guide

Page 34 of 60



7. Resource Homes Tab (cont’d)
e. Reapproving a Home(cont’d)

Find the home you want to reapprove, then click the “Re-Approve Home” button.

Skip Navigation Main Menu View All Personnel R s Help Settings AUI Sign out

FFA Web Application - Vek. 2016-12-29

FFAs|  Certified Homes Resource Homes AllHomes | Cleared Adults |  Decertified Hymes |—

RFH Name of Home Residence Address  City Zip Date Approved Parent
909452385  ALAN'S TEST HOME RFH 744 P St Sacramento 95814  10/03/2016 =
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7. Resource Homes Tab (cont’d)
e. Reapproving a Home (cont’d)

Next, click “Confirm” or “Cancel” to complete the process.

ip Nawgation Main Menu  VMiew All Personnel Reports Help Settings AUI  Sign out

A Web Application - Ver. 2016-12-29

FFAs|  Certified Homes Resource Homes All Homes | Cleared |

RFH Name of Home Residence Address City Zip Date Approved
909452385 ALAN'S TEST HOME RFH T44 P 5t Sacramento 95814  |10/032018
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7. Resource Homes Tab (cont’d)
e. Reapproving a Home (cont’d)

The home you reapproved has been removed from the “Rescinded Homes” tab.

Click on the “Resource Homes” tab to see the newly reapproved home displayed on the

Skip Mavigation Main Menu View All Personnel Reports Help Settings AUI  Sign out

FFA Web Application - Ver. 2016-12-29

FFAs|  Cerified Homes Resource Homes | AllHomes |  Cleared Aduts |  Decertifid Homes | Rescinded Homes |
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7. Resource Homes Tab (cont’d)

e. Reapproving a Home (cont’d)

The reapproved home is now displayed on the “Resource Homes” tab.

Skip Navigation Main Menu

View All Personnel

Reports Help

Settings AUI Sign out

FFA Web Application - Ver. 2016-12-29

FFAs I Certified Horyes | Resource Homes All Homes | Cleared Adults | Decertified Homes Rescinded Homes
\
360607148 DOPTIONS UNLIMITED,INC. (909) 902-1412 CHINO 81710
FH Name of\Home Residence Address City Zip Date Cert Parent
909452385 ALAN'S TEST HOME RFH 744 P St Sacramento 95814  10/03/2016 Edit | Cleared Adults |
90944231389 I | DEL MAR 92014 04/08/2015 Edit | Cleared Adults |
909452389 NEOQ 201610068 RFH 744 P St, Residence Sacramento 95814  10/06/2016 [ Edit | Cleared Adults |
909452406 NEO 20161012A RFH 744 P 5t Residence Sacramento 95814  10M12/2016 Edit | Cleared Adults |
909452387 MNEOQ RFH 744 P St, Residence Sacramento 95814  10/06/2016 [ Edit | Cleared Adults |
To add a new home to this FFA, click 'Add Home". Add Home |

FFA Web App User Guide
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8. Associating a Cleared Adult to an RFH

From the “FFA tab”, select the FFA (or sub-office) you wish to work in.

Select the RFH to which you want to associate the cleared adult. Click the “Cleared

Adults” button.

Skip Navigation Main Menu

View All Personnel

Reports Help

Settings AUI | Sign out

FFA Web Application - Ver. 2016-12-29

FFAs I Certified Homes | Resource Homes All Homes | Cleared Adults | Decerified Homes Resginded Homes
1

360607148 ADOPTIONS UNLIMITED,INC. (909) 902-1412 CHINO 1710

REH Name of Home Residence Address City Zip Date Cert Parent

909452385 ALAN'S TEST HOME RFH 744 P St. Sacramento 95814  10/03/2016 Edit | Cleared Adults |
909445189 I | DEL MAR 92014 04/08/2015 Edit | Cleared Adults |
909452389 NEO 201610068 RFH 744 P 5t Residence Sacramento 95814  10/06/2016 [ Edit | Cleared Adults |
909452406 NEO 20161012A RFH 744 P St, Residence Sacramento 95814  10/12/2016 Edit | Cleared Adults |
909452387 NEO RFH 744 P 5t Residence Sacramento 95814  10/06/2016 [ Edit | Cleared Adults |

To add a new home to this FFA, click '‘Add Home". Add Home |

FFA Web App User Guide
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8. Associating a Cleared Adult to an RFH (cont’d)

First you must find the individual that you want to associate to the RFH.

When you find the individual you want to associate, click the “Associate” button to the

right.

Skip Wavigation

3 FFA Web App - Manage Offices, Homes and Parents - Microsoft Internet Explorer

Main Menu  Yiew &ll Personnel

Eeports

Help

Settings  suzannp  Sign out
EZQ

FFA Web Application - Ver.070

y

FFAS |y Cerified Homes }f Cleared Adults |\\(D

Ecertified Homesk

Transfer

199833340 LOST ANGELES TEST FACILITY
909500035 Mouse, Mickey and Minnie CFH
Per 1D First Name Last Name Eligible
9B07456788 MICKEY MOUEBE N

(213) 7506955
(916) 111-1111

CFH #
08500034

EEA #
199833340

If an individual is not on this list, please contact your regional office,

LOS ANGELES

Dispeyland

Dispssociate |

90044

95747

Enter a full ar partial Per ID Number

Search Per D | Search |D

& Al names  Starts with

Search Last Names: |

" Exact match

Search Name |

Per 1D First Name Last Name Eligible
YB0T456788 MICKEY MOUSE b
9B0T456789 MINKIE MOUSE b

Transfer

EFA % CEH #
189833340 09500035
188833340

dssucwate |
Associate |

*For your information, if an individual is already associated to an RFH, the RFH number
is displayed and the “Associate” button is grayed out.
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8. Associating a Cleared Adult to a RFH (cont’d)

Click “Confirm” or “Cancel” to complete the process.

43 FFA Web App - Manage Dffices, Hones and Parents - Microsoft Internet Explorer

i =181 x|

If an individual is not on this list, please contact your regional office.

& All nam  Starts with " Exact match

. I Search MName |

Enter a full or partial Per ID Number

Search Per ID: | Search D

Search Last Nam

Per 1D First Name Last Name Eligible Transfer FFEA# CE
9807456758 MICKEY MOUSE N A 189833340 9095005 Aszsociate |
9807456789 MINMIE MOUSE by hd 189833340 Caonfirm | Cancel

Skip Mavigation Main Menu  Wiew &ll Personnel Reports Help Settings  suzannp  Sign out
FFEA Web Application - Yer.070629
FFAs |Y Certified Homes D’){ Cleared Adults |\‘(Decemﬁed Homes“\
N

199833340 LOST ANGELES TEST FA§ILITY (213) 750-6955 LOS ANGELES 90044
909500035 Mouse, Mickey and Minnie C (916) 111-1111 Disneyland 95747

Per 1D First Name Last Name Eligible FFA # CFH #

9807456788 MICKEY MOUSE Y A 199833340 909500035 Disassociate |

FFA Web App User Guide
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8. Associating a Cleared Adult to an RFH (cont’d)

The individual is now associated to the RFH.

i =181 x|

43 FFA Web App - Man age Dffices, Homes and Parents - Microsoft Internet Explorer
Skip Mavigation Main Menu  Wiew &ll Personnel Reports Help Settings  suzannp  Sign out

FFEA Web Application - Yer.070629

/ FFAs |y Certified Homes D’){ Cleared Adults |\‘(Decemﬁed Homes“\

19983334 LOST ANGELES TEST FACILITY (213) 750-6955 LOS ANGELES 90044
909500035 Mouse, Mickey and Minnie CFH (916) 111-1111 Disneyland 95747
Per 1D First Name Last Name Eligible Transfer FFA# CFH #

9807456788 MICKEY MOLUSE A W 199833340 4095000345 Disassociate |
Q807456759 MIMMIE MOUSE At A 199833340 4095000345 Disassociate |

If an individual is not on this list, please contact your regional office.

Enter a full or partial Per ID Number & Al names © Starts with " Exact match

Search Per O: | Search ID Search Last Names: | Search Name |

Per 1D First Name Last Name Eligible Transfer FFA# CFH #

Q807456788 MICKEY MOLUSE iy N 189833340 09500035 Associate |
Q07456789 MINMIE MOLSE N N 189833340 409500035 Associate |
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9. Links at the top of the screen
a. “Skip Navigation”

The “Skip Navigation” link is a feature available for visually impaired individuals. Click
on this link if this applies to you.

Skip Navigation Main Menu View All Personnel Reports Help Settings AUI  Sign out

FFA Web Application - Ver. 2016-12-29

In order to enter a home that was certified prior to 1/1/17, please contact the FFA Web Administrator at FEFAWeb-Application@dss.ca.qov

Rescinded Homes |

FFAs Certified Homes Resource Homes All Homes | Cleared Adults | Decertified Homes |
FEA Facility Name City Zip InDB Authorized
CHNO 91710 Edt| | DeAcsion | Homes |

360607148 ADOPTIONS UNLIMITED,INC.

To assign another FFA Office or Sub-office, please enter the FFA number and click 'Assign New Office’.
(The FFA number is a 9 digit number.)

FFA Number: Assign New Office |
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9. Links at the top of the screen (cont’d)
b. “Main Menu”

The “Main Menu” link will direct you to the FFA tab. Click on this link at any time to
return to the FFA tab.

Skip Navigation Main Menu View All Personnel Reports Help Settings AUI  Sign out

FFA Web Application - Ver. 2016-12-29

In order to enter a home that was certified prior to 1/1/17, please contact the FFA Web Administrator at FEFAWeb-Application@dss.ca.qov

Rescinded Homes |

FFAs Certified Homes Resource Homes All Homes | Cleared Adults | Decertified Homes |
FEA Facility Name City Zip InDB Authorized
CHNO 91710 Edt| | DeAcsion | Homes |

360607148 ADOPTIONS UNLIMITED,INC.

To assign another FFA Office or Sub-office, please enter the FFA number and click 'Assign New Office’.
(The FFA number is a 9 digit number.)

FFA Number: Assign New Office |
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9. Links at the top of the screen (cont’d)
c. “View All Personnel”

Click on this link to display all individuals associated to your FFAs.

3 FFA Web App - Manage Offices, Homes and Parents - Microsoft Internet Explore:

Skip Wavigation Main Menu Miew All Personnel Reports Heln Setfings suzannp  Sign out

FFA Web Application - Ver.070629

/ FFAs | \( Cedified Homes |Y Cleared Adults | YDeceniﬂed HomesR

Search the entire list of personnel and 'Select’ an FFA or FFA/CFH.

If an individual is not on this list, please contact your regional office.

Enter a full or partial Per ID Number ® Al names  Starts with  Exact match

Search Per D: | Search ID | Search Last Names: Search MName |

Per 1D First Name Last Name Eligible Transfer EEA CEH #

9307876543 DOMNALD DUCK Y Y 198222222 909500034 Select
9307376544 DAISY DUCK Y A 198222222 908500033 Select
9807876543 DOMNALD DUCK Y N 349844430 909500034 Select
9807876544 DAISY DUCK Y A 349844430 08500033 Select
9807456788 MICKEY MOUSE Y Y 195299999 809500035 Select
9307456789 MINMIE MOUSE Y N 198299999 909500035 Select
9307456758 MICKEY MOUSE Y A 199833340 909500035 Select
9807456789 MINMIE MOUSE Y A 199833340 909500035 Select
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9. Links at the top of the screen (cont’d)
d. “Reports”

To view reports, click on the “Reports” link at the top of the screen.

Skip Navigation Main Menu View All Personnel Reports Help Seftings AUI Sign out

FFA Web Application - Ver. 2016-12-29

lication@dss.ca.gov

In order to enter a home that was certified prior to 1/1/17, please contact the FFA Web Administrator at FEAWeb-Aj

FFAs Certified Homes Resource Homes AllHomes Cleared Adults | Decertified Homes | Rescinded Homes |

City Zip In DB Authorized

EEA Eacility Name
CHINO 91710 Edt| [ DeAssion | Homes |

360607148 ADOPTIONS UNLIMITED,INC.

To assign another FFA Office or Sub-office, please enter the FFA number and click 'Assign New Office’.
(The FFA number is a 9 digit number.)

FFA Number: Assign MNew Office |
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9. Links at the top of the screen (cont’d)
d. “Reports” (cont’d)

This is the Reports page.

B ) 5 =L

Skin Mavigation Main Menu Mew All Personnel Reports Heln Setfings  suzannp  Sign out

FFA Web Application - Ver.070629

Report Instructions: Print Instructions:

Select a Report; |FFA List =l 1. Select a general type of repart. 1. Use File --> Page Setup’ and
2. Enter the 'Search' and 'Order' criteria. choose 'Landscape’ orientation.
3. Click the "Show Report' buttan. 2. Use 'File --= Print' menu to print.

Find an FFA: Enter a full or partial FFA MamefMurmber ar,

o list all FRAS, leave blank.

Order by |FFA# =

[V Statistics only  Show number of FFAs or CFHs only [Un-check this box for detailed report)

Show Report
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9. Links at the top of the screen (cont’d)
d. “Reports” (cont’d)

Report instructions are listed here:

You may select the type of report you want:

e FFA List

¢ Certified Home list

¢ Decertified Home list

Skip Navigation Myin Menu View All Personnel Reports Help Settings AUI  Sign out

Web Application - Ver. 2016-12-29

Report Instructions: Print Instructions:
Select a Report: 1. Select a general type of report. 1. Use 'File --> Page Setup' and
Certified Homes 2. Enter the 'Search’ and '"Order' criteria. choose 'Landscape’ orientation.
Decertified Homes 3. Click the "Show Report' button. 2. Use 'File ——= Print' menu to print.

Resource Homes
Rescinded Homes

- . Enter a full or partial FFA Mame/MNumber ar,
Find an FFA: | to list all FFAs, leave blank.

Order by: |[FFA#

Statistics only Show number of FFAs or CFHs only (Un-check this box for detailed report)

Show Report

You may sort your report in various ways.
FFA number

Facility name

County, then by FFA number
County, then by facility name

A list of RFHs or Rescinded homes can be sorted by:
e RFH number

RFH name

FFA #, then by RFH #

FFA name, then by RFH name

County, then by RFH #

County, then by RFH name

FFA Web App User Guide Page 48 of 60



9. Links at the top of the screen (cont’d)
d. “Reports” (cont’d)

After selecting your report type and order criteria, decide if you want a detailed report. If
yes, remove the check in this box and click “Show Report”.

If you want total numbers on}y, leave the check box alone and click “Show Report”.

See the following pages fgr examples of a detailed report and a report with totals only.

3 FFA Web App - Reports - Microsoft Interne £ Explorer w = Iﬂ

Skin Mavigation Main Menu Mew All Personnel Reports Heln Setfings  suzannp  Sign out

FFA Web Application - Ver.070629

Report Instructions: Print Instructions:

j 1. Select a general type of report. 1. Use 'File --= Page Setup’ and
2. Enter the 'Search' and 'Order' criteria. choose 'Landscape’ orientation.
3. Click the "Show Report' buttan. 2. Use 'File --= Print' menu to print.
= Enter a full or partial Home MameMumber

or, to list all Homes, leave blank.

Order by()ounty, then by CFH # x|

[V Statistics only  Show number of FFAs or CFHs only [Un-check this box for detailed report)

Show Report
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9. Links at the top of the screen (cont’d)
d. “Reports” (cont’d)
i. Report samples

This is a sample of a detailed report.

a FFA Web App - Reports - Microsoft Internet Explorer |2 Iil
File Edit Wiew Favorites Tools Help | :,"
eBack - -J - \ﬂ @ 4 :\J | /..-j Search \j“\'( Favorites -{‘} | <= \-._f @ J ﬁ ‘5
Address Iﬁj http:/idotnet dss, ca, gov CCLDYSecureblet fff asys/FFA_Reports,aspx j GO | Links **
REPORT: FFA List Tatal records found: &
9/4/2007 11:41:41 AM Ordered by: FFA #
FFAs In DB Authorized Counties Agents
Totals: g 5 g 5 2
FFA List
FFA# Facility Phone County InDEB  Auth Agent
107201044 FAMILIES FIRST, INC. (559) 245-8550 FRESNO Y ¥ jhoney
Res: 7080 M. MARKS AVE. SUITE 104 FRESHO 9371
347000247 FAMILIES FIRST-SACRAMENTO (216) 541-9595 SACRAMENTD A ¥ JHONEY
Res: B507 4TH AWE; STE. 400 SACRAMENTOD 95817
mail: 6507 4TH AVE; SUITE 400 SACRAMENTOD 95817
397000141 FAMILIES FIRET-STOCKTON (916) 123-4567 SAN JOAGUIN A A JHOMEY
Res: 2291 W, MARCH LAME, STE.C-101 STOCKTOM 95207
mail: 1700 Sth Street, 2nd Floor Sacramento 05814
435200139 FAMILIES FIRST, INC. FFA - CAM (408) 369-2220 SANTA CLARA Y ¥ JHOMEY
Res: 1475 530, BASCOM AVE,, STE112 CAMPBELL 95008
507001348 FAMILIES FIRST (209 523-3710 STANISLAUS A ¥ JHONEY
Res: 1620 N. CARPENTER; SUITE C-23 MODESTO 95351 |
|&] Done l_l_l_l_’_ # Internet
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9. Links at the top of the screen (cont’d)
d. “Reports” (cont’d)
i. Report samples (cont’d)

This is a sample of a report with totals only.

B ) 5 =L

Skin Mavigation Main Menu Mew All Personnel Reports Heln Setfings  suzannp  Sign out

FFA Web Application - Ver.070629

Report Instructions: Print Instructions:

Select a Report |FFA List =l 1. Select a general type of repart. 1. Use File --> Page Setup’ and
2. Enter the 'Search' and 'Order' criteria. choose 'Landscape’ orientation.
3. Click the "Show Report' buttan. 2. Use 'File --= Print' menu to print.

Find an FFA: Enter a full or partial FFA MamefMurmber ar,

o list all FRAS, leave blank.

Order by |FFA# =

¥ Statistics only  Show number of FFAs or CFHs only [Un-check this box for detailed report)

Cloze Report To print this report, please see the 'Print Instructions' abowve.
(Statistics Only)
REPORT: FFA List Total records found: 4
111472007 2:60:25 PM Ordered by: FFA #
FFAs InDB Authorized Counties Agents
Totals: 4 4 4 1 1
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9. Links at the top of the screen (cont’d)
g “HelE”

Clicking on the “H
information.

" link will display the CCLD FFA Web App administrator’s

Contact this individual if you have guestions or need assistance.

Skip Navigation Main Menu View All Personnel Reports Help Settings AUI  Sign out

FFA Web Application - Ver. 2016-12-29

For help, please review the FFA Web Application User Guide.

You may also wish to review the Frequently Asked Questions.

For additional help, please contact the FFA Web App Administrator:

FEAWeb-Application@dss.ca.gov
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9. Links at the top of the screen (cont’d)
f. “Settings”

Click on the “Settings” link and you will see the Settings page.

B ||| 2] - 151

Skip Navigation Main Menu View All Personnel Reports Help Settings suzannp  Sign out

'3 FFA Web App - Settings Menu - Microsoft Internet Explorer

FFA Web Application - Ver.070629

Rl B Rl I Change your Password. (You must enter
g your current Password in order to change it.)

Change Preferences | Change your Prefgrellcgs. (Ym_J may set the
number of rows to display in certain lists etc...)

On the Settings page, you can change your password or change your display
preferences.
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9. Links at the top of the screen (cont’d)
f. “Settings” (cont’d)
i. Change password

Click on the Change Password button to access the Change Password screen.

a FFA Weh App - Settings Menu - Microsoft Interr et Explorer ;IEILI
File Edit Wiew Favorites Tools Help | 'l.;'
. — n = =
- 6 - ) - i Z - L M - f 3
e Back J Iﬁ @ _Ij | /- Search \.( Favarites {3 = ﬁ ‘i
Address I@l http:,l',l’dotnet.dss.ca‘gov,l’CCLD,l’SecureNet,l’Ffasy*FFA_Settings_Menu.aspx j Go | Links **
N

Skip Mavigation Main Menu  Wiew All Personnel Reports Help Settings  jhoney  Sign out

‘jr\ FFA Web Application - Ver.070629

Change Passward | Change your Password. (¥ou must enter
your current Password in order to change it.)

Change Preferences | Change your Preft_arences. (Yog may get the
number of rows to display in certain lists etc..)

ELZ x|

File L,

€L

Addres =
[&] Done l_l_l_l_’_‘o Inkernet 3

Skip Mavigation Main Menu Wiew All Personnel Reports Help Settings  jhoney  Sign out

FFA Web Application - Ver.070629

Change your password on this screen.

Your password must be at least 8 characters long and contain at least three of

the following four items Back to Sign in to FEA YWeb Application
o Lowercase letters % Account
o Uppercase letters
« MNumbers

+ Punctuation

If you forgot your password, please go to the Forgat Passwaord page. Change Your Passwaord

Passwurd:l
NE F'asswurd:l
Confirm New F'asswurd:l

Change Password | Cancel |

-
&Tooms Y —




9. Links at the top of the screen (cont’d)
f. “Settings” (cont’d)
i. Change password (cont’d)

After you have changed your password, you should see a confirmation message:

“Change Password Complete
Your password has been changed!”

a FFA Web App - Change Password - Microsoft Internet Explorer - |ﬁ' |1|
File Edit Wiew Favorites Tools Help | :f'
GBack . -d v d @ ;j | /.__j Search ‘:?:'\'( Favorites €3| - :; - _J ﬁ ﬁ
Address Iﬁj http: fidotnet. dss,ca,.gov)CCLD) SecureMetjffasys/FFA_Settings. aspx \ j Go | Links **
=l
Skip Mavigation Main Menu \ Yiew All Personnel Reports Help  Settings  jhoney  Sign out
FFA W&b Application - Ver.070629
Change your password on this screen.
Your password must be at least 8 characters long and caontain at least three of
the following four iterms: Back to Sign in to FEA Web Application
s Lowercase letters | Account
« Uppercase letters
s Mumbers
s Punctuation
If you forgat your passward, please go to the Forgat Password Change Password Complete
Your password has been changed!
Continue
[&] pone ’_’_’_|_|_|° Internet
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9. Links at the top of the screen (cont’d)
gq. “Settings” (cont’d)
i. Change preferences

Click on the Change Preferences button to access the Change Preferences screen.

=1 x|

a FFA wWeh App - Settings Menu - Microsoft Internet Explorer

File Edit Wiew Favorites Tools  Help

.&l

L®m- g3

@ Back - \) - Iﬂ @ ¥;j | /:_7) Searc\ *Favnrites @|

Address Iﬁ http:,l’J‘dntnat.dss.ca.gnv)’CCLDJ‘SecureNat,iFF\sys,l’FFA_Settings_Menu.aspx

B [k >

Skip Mawigation Main Menu View All Personnel Reports Help Settings  jhoney  Sign out
FFA Web Application - Ver.070629
ChangX Passwaord Change your Password. (You must enter
your current Password in order to change it.)
Change Preferences Change your Preft_arence_s. (Yog may set the
number of rows to display in cerain lists etc...)
1
FA Web App - Preferences - Microsoft Internet Explorer — Iﬂlil
File Edit Wew Fawvorites Tools Help | 1','
7y 3 M . < R £
Qe - O 19 (2] | Do v @[ - LW - S
Address I@ httpffdatnet. dss. ca.gov/CCLD SecureMet [Ffasys/FFRA_Preferences, aspx j '—) Go |Links >
=l

Skip Mavigation Main Menu Wiew All Personnel Reports Help  Settings  jhoney  Sign out

FFA Web Application - Ver.070629

Personal Preferences Save and Close | Cancel

Full Name: I

Number of rows for CFH List: |1D

Number of rows for Personnel: |5




10. Forgot my Password

If you do not remember your password, click on the “I cannot access my account” link.

3 FFA Web App - Sign In - Microsoft Internet Explorer l - |ﬁ' |1|

| &

File Edit Yew Favorites Tools Help

GBack - -J - \ﬂ \g _h | /.__j Search “i‘\'( Favatites €}| <] =

Address Iﬁj http:fidotnet. dss. ca.gov)CCLDY SecureMetfff asys login, aspx

|
S ®- )i 3 |
|

RN = |Links =

FFA Web Application - Ver.070629

FFA Web Application a new approach to certification for Community Care Licensing (CCL)IFoster Family Agency
(FFA)Certified Family Home (CFH)

FFA Web Application is a new kind of tool, built on the idea that FFA/Sub offices can 3ign in to FRA Web Pyp with your
certify and decertify and edit information about their Certified Family Homes using an
Extranet Web application. Mow wau can streamline the process with a paperless
process wark and rapid web response.

The Community Care Licensing Division (CCLDY

of the Califarnia State administration promaotes the Usemame:|
health, safety, and guality of life of each persan in

community care by promating continuous Password:
improverment throughout the community care

licensing system, strategies to increase valuntary

compliance, providing technical assistance to

care providers and by working collaboratively with w
clients, their families, advocates, care providers, AN signifies a required data entry
placement agencies, and others invalved in

community care. Sign up for FFA Web Application
Learn maore about CCLO. Ifyou are a new FFA ar Ahout FFA Version  MNew Features

hawe a new office -FFA/Sub- contact 2 CCLO
office and CCLD Children's Fesidential Program
Offices for the list of offices. This FFA Weh
Application concerns actions of an existing FFA
who wiould like to certify, decertify, and edit the
infarmation about their hames and the FRA
infarmatian.

|
€] pone T T T [@mteme
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10. Forgot my Password (cont’d)

Enter your User Name here and click “Submit”.

/3 FFa Web App - Find Account - Microsoft Internet Explorer 18] x|
File Edit Wiew Favorites Tools Help | .4:
— . — = :
~ | p / ) S i - i = - f 25
@ Back \) \ﬂ @ ¥Ij | /- Search .. Favorites ’ [\‘ = ria &
& 0 3
Address I@ http:;’,l’dotnet.dss.ca.g0v,I’CCLD,iSecureNet,l’FFasys,l’FFA_Cannot_Access)c\count.aspx j Go | Links
=

FFA Web Application - Ver.070629

If wau provided your e-mail address when you signed up for your account, ender
your User Mame ta the right. An e-mail will be sent to you with yaur termporary
password.

Back to Sign in to FFA Web Application

% Account

Fargat Your Password?

If you did not provide an e-mail address when you signed up for your account,
please contact the FFA WWeh App Administrator at (323) 981-3326.

Please entd vour User Mame to receive your
password.
User Mame: |
Submit |
[~
[&] pore ’_’_’_’_’_ # Internet
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10. Forgot my Password (cont’d)

Notice that your security question is displayed. You will need to answer your security
question and click “Submit”.

a FFA Web App - Find Account - Microsoft Internet Explorer - | ﬁ'lll
File Edit Wew Favorites Tools Help | -",'
5 o ; > A — £
Qe © - 1x] @ | Psewn[craons @[ (- _ W - I B
Address I@ hitp: fidotret. dss.ca. gov/CCLDSecureMetFfasys/FRA_Cannok_Access_Account.asps j Go | Links **
[
FFA Web Application - Ver.070629
If wou provided your e-mail address when you signed up for your account, enter
your User Name to the right. An e-mail will be sent to you with your temporary Back to Sign in to FEA Weh Application
password.
) ) ) ) 7| Account
If ywou did naot provide an e-mail address when you signed up for your account,
please contact the FFA Web App Administrator at (323) 981-3326.
|dentity Caonfirmation
Answer the following guestion to receive your
password.
User Mame: jhaney
Cluestion: fat cat
Answer:l
Submit |
El
|&] pone ’_ l_l_ l_l_ # Internet
a FFA Web App - Find Account - Microsoft Internet Explorer = |ﬁ'|1|
File Edic Wew Favorikes Tools  Help | -ff
= % ¥ ; 5. L. :
O~ O - 11 @) (| s Jorews @0 L B - B
Address I@ httpeffdatnet. dss. ca.gov/CCLD SecureMet Ffasys/FRA_Cannot_Access_Account.aspx j Go | Links *
=l

FFA Web Application - ¥Yer.070629

If you provided your e-mail address when you signed up for your account, enter

yaur User Mame to the right. An e-mail will be sent to you with your tempaorary Back to Sign in to FEA Weh Application
password
If wou did not provide an e-mail address when you signed up for yvour account, % Account

please contact the FFA Weh App Administrator at (323) 981-3326.

Your password has been sent to you.




10. Forgot my Password (cont’d)

You will need to sign into the web app using your User Name and temporary password.

If you do not want to keep your temporary password, you may change it by following the
“Change password” procedure on page 54.

3 FFA Web App - Sign In - Microsoft Internet Explorer = | = Iﬂ
Flle Edit Vew Favorites Tools Help | 4’
N s | @ vy ) 3§ — 2
@Back ML > B Iﬂ @ (| Search ‘:,’\!H Favarites @3 = 2 _J ii ‘i
Address Iﬁj http:f{dotnet, dss.ca, gowfCCLD{SecureMetffasys/Login, aspx j Go |Links >
-

FFA Web Application - ¥Yer.070629

FFA Web Application a new approach to certification for Community Care Licensing (CCL)/IFoster Family Agency
(FFA)iCertified Family Home (CFH)

FFA Web Application is a new kind of toal, built on the idea that FFA/Sub offices can Sign in to FRA Web App with your
certify and decertify and edit information about their Certified Family Homes using an
Extranet VWeb application. Mow you can streamline the process with a paperless % Account

process work and rapid web response.

The Community Care Licensing Division (CCLD)

of the California State administration promotes the UsEiiame: |—
health, safety, and guality of life of each person in

community care by promoting continuous Password: I

improverment throughout the community care

licensing system, strategies to increase voluntary
compliance, providing technical assistance to

care providers and by working collaboratively with w
clients, their families, advacates, care praviders, An* signifies a required data entry
placement agencies, and others involved in

community care. Sign up for FFA Web Application
Learn more ahout CCLD. If you are a new FFA or About FFA Wersion  MNew Features

have a new office -FFASub- contact a CCLD
office and CCLD Children's Residential Program
Offices for the list of offices. This FFAWeh
Application concerns actions of an existing FFA
who would like to certify, decertify, and edit the
information about their homes and the FFA |
information.
= |

[é] pone T menee

FFA Web App User Guide Page 60 of 60



